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Upgrading Works System

Upgrading Work System is a system management for the development division to manage 

their project, including managing user and work status, manage projects, assign project 

manager and report of project and vendor.

E-Request is the online system for the applicant request a new project from development 

and view the status of his/her request.



E-REQUEST : Index

• Click button 

UPGRADING WORKS E-

REQUEST

• Login the system with 

your email id and 

password



GRADE < 41



E-REQUEST : Index

• If the staff with the 

grade below 41 and 

lecturer will view this 

page



GRADE >= 41



E-REQUEST : Home

• This is the view of the E-

Request.

• There will be a notes

and form. All fields are 

required to fill in.

• Click button save.

• Dean/Director will be 

notified for the new 

request for 

authorization.
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Request.

• There will be a notes

and form. All fields are 

required to fill in.

• Click button save.

• Dean/Director will be 

notified for the new 

request for 

authorization.



E-REQUEST : Home

• This is the view of the E-

Request.

• There will be a notes

and form. All fields are 

required to fill in.

• Click button save.

• Dean/Director will be 

notified for the new 

request for 

authorization.

***Remark

• If the budget source is 

Trust Fund, Budget Code 

is required.

• If the Budget Source is 

Donation, Attachment is 

required.



E-REQUEST : My Requests

• User will get notification 

for new request.



E-REQUEST : My Requests

• User may click My 

Requests tab to view the 

project status.

• User may click Show 

Progress tab to view the 

progress status of the 

request.



E-REQUEST : My Requests

• User may click Show 

Progress button to view 

the progress status of 

the request.



DEAN/DIRECTOR



E-REQUEST : Dean/Director get Notification



E-REQUEST : Dean/Director Home

• Dean or Director may 

click Authorize/Reject 

button to 

authorize/reject the 

request.

• If the request is REJECT, 

Dean/Director need to 

fill up the remarks. 



E-REQUEST : Requestor get Notification Reject



E-REQUEST : Requestor get Notification Authorize



E-REQUEST : Admin of Development get Notification New 
Request



E-REQUEST : Dean/Director KCDIO Projects

• Dean or Director may 

click KCDIO Projects to 

view all the project 

status.

• Click any select of 

Category, Status, Year, 

Project Manager to 

search related project.

• Search related project 

by fill in the keyword 

and click button search. 



THANK YOU


