
 
CENTRE FOR FOUNDATION STUDIES 

 
GUIDELINES OF COLLECTION OF OFFICIAL ACADEMIC TRANSCRIPT AND CERTIFICATES 

OF COMPLETION FOR STUDENTS GRADUATED IN SEMESTER 3, 2020/2021 
 

Please be informed that the official academic transcript is ready for collection.  
 
TO ALL GRADUATED CFS STUDENT IN SEMESTER 3, 2020/2021, 
 
You may collect your Academic Transcript Foundation Programme, Completion of Study 
Certificate and Dean's List Certificate starting from Monday / 13th August 2021 
 

OPTIONS 1 
 

VIA POSTAGE (HIGHLY RECOMMENDED) 
 
You must make a collection of Official Academic Transcript via postal by sending a 
“POSLAJU PRABAYAR L SIZE ENVELOPE ONLY” with COMPLETED CONSIGNMENT NOTES 
(fill by your own) to ODDAI CFS IIUM as follows: 
 

Examination & Graduating Unit (ODDAI), 
Ibn Sina Building 
Office of the Deputy Dean 
Academic and Internationalisation 
Centre for Foundation Studies 
IIUM Gambang Campus,  
26300 Gambang 
Pahang Darul Makmur 

  

Please provide us with a copy of identification documents (i.e Identification Card / 
Passport / Matric Card) 
 

Please take note:  
The period of sending back your full transcript within 3 – 7 days after we received your 
postal envelope 
 
 
 



 
 
 

OPTIONS 2 
 
 

BY APPOINTMENT (NOT RECOMMENDED) 
 

1. Kindly consult Officer in Charge of Graduating for appointment via:  
 

Email    :  haniff@iium.edu.my / harulazizi@iium.edu.my 
Telephone no. :  09 – 518 3400 ext. 2519 / 2524 
Virtual counter :  GOOGLE MEET PLATFORM 
    https://meet.google.com/mvf=mbxs-brn?hs=224 
 

2. Only selected candidate will be notified for appointment through email 
 

3. You are required to provide details of your:  
 

a. Name 
b. Matric number  
c. Programme 
d. Semester graduated 
e. Hand phone number 
f. Email 
g. Date of collection 

  
 
*** For former CFS / collection AFTER ONE YEAR and more than date of the graduation 
/ request 2nd copy for your official academic transcript, please make payment (RM15) by 
depositing into the university account at any Bank Muamalat Malaysia Berhad (BMMB) 
branch counter at the following number:   
  
  Account number  : 0601 – 0004153 – 71 - 4 

  Account name  : CFSIIUM Operating Account 

Transcript and certificate will only be sent to you after you already paid for the 
certificate 

mailto:haniff@iium.edu.my
mailto:harulazizi@iium.edu.my
https://meet.google.com/mvf=mbxs-brn?hs=224


 
Please send a a copy of processing fees payment receipt/statement in envelope that 
you send to us as proof of payment state that you already paid. 

You can print the form from at this link: 
 

1. APPLICATION FOR ACADEMIC TRANSCRIPT AND CERTIFICATE.PDF  
 

2. COLLECTION OF CREDENTIAL (TRANSCRIPT AND CERTIFICATE) ON BEHALF NEW.PDF 

 
 

GUIDELINE FOR FILL IN CONSIGNMENT NOTES 
 
Receiver - Please fill in the details correctly.  
Please put envelope No. 2 inside envelope No. 1 properly and send to this address:  
 
Examination & Graduating Unit (ODDAI), 
Ground Floor Ibn Sina, 
Centre for Foundation Studies (CFS), 
International Islamic University Malaysia (IIUM) 
26300 Gambang, Pahang Darul Makmur 
 

Reminder:  
 
Only completed documents received will be entertained.  
 
Any further enquiry please contact Examination and Graduation Unit at  
09 – 518 3400 Ext; 2519/2524 

https://drive.google.com/file/d/1Uzw-dWW5jQmYDFHSj-rbZZ-bjwSSDXjj/view?usp=sharing
https://drive.google.com/file/d/1YpTHa2OUk09ivArKdBlFrtkqtcKKGJXp/view?usp=sharing


 
Envelope (1) – Send to ODDAI (insert envelope (2) in envelope (1)

 



 
Envelope (2) – will be used for ODDAI to posted back your Academic Transcript and 
Certificate 

  


